<Your name>


<streetname + no.> ( <postal code, place> 

<Company name>

<Name of your manager>

<Address of your company>

<Postal code and PLACE>

<your place>, <date>

Re: Resignation

Dear <mr./mrs. name of your manager>

 

Herewith I announce that I will leave the company on <date> in my position of <position name>.

For the reason of my resignation I refer to my verbal explanation.

I wish your company continued success.

Kind regards,

<your name><

